
Request for Sponsorship for Literacy 

Programs 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization], a 

dedicated non-profit committed to improving literacy rates among [specific demographic, e.g., 

children, adults] in our community. 

Our upcoming program, [Program Name], aims to [briefly describe the program's goals and 

objectives]. We believe that with the right support, we can make a substantial difference in the 

lives of individuals striving to enhance their literacy skills. 

We are seeking sponsorship to help fund [specific needs, e.g., materials, instructional resources, 

workshops]. Your contribution will directly impact the success of this initiative and help us reach 

our goal of [specific outcome]. 

We would be honored to have [Recipient's Organization] on board as a sponsor for this 

meaningful cause. In return for your support, we will [describe any recognition or benefits for 

the sponsor, e.g., logo placement, acknowledgment in promotional materials]. 

Thank you for considering this opportunity to help improve literacy in our community. I would 

be happy to discuss this further and look forward to your positive response. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Organization] 


