
Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Recipient Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to propose a partnership between [Your Organization] and [Recipient Organization] 

focused on enhancing educational outreach in our community. Our mission aligns closely with 

yours, and we believe that by working together, we can significantly impact the lives of students 

and educators. 

At [Your Organization], we have successfully implemented various educational programs, 

including [briefly describe your programs]. We would like to combine our resources and 

expertise with [Recipient Organization] to create a more holistic approach to educational 

outreach. 

We envision collaborating on initiatives such as [outline possible initiatives], which would not 

only benefit students but also strengthen community ties. We are open to discussing this proposal 

further and exploring how we can best work together to achieve our common goals. 

Please let me know a suitable time for us to meet and further discuss this exciting opportunity. I 

can be reached at [Your Phone Number] or [Your Email Address]. Thank you for considering 

this proposal. I look forward to the possibility of partnering with you. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


