Engagement Letter for Coordinated Disaster
Assistance

Date: [Insert Date]

[Recipient Name]

[Recipient Title]

[Organization Name]

[Organization Address]

[City, State, Zip Code]

Dear [Recipient Name],

We are writing to formalize our engagement regarding the coordinated disaster assistance efforts
in relation to [specific disaster or situation]. Our goal is to ensure a seamless collaboration
between our organizations to effectively support affected communities.

Our objectives include:

Assessing the immediate needs of the impacted population.

Facilitating the distribution of resources and aid.

Coordinating volunteer efforts to maximize efficiency.
Ensuring effective communication among stakeholders.

To proceed, we will require the following:
1. ldentification of key personnel from your organization to serve as points of contact.
2. Outline of resources available for deployment.
3. Atimeline for proposed actions and follow-up meetings.

We appreciate your commitment to disaster assistance and look forward to working together.
Please sign and return this letter by [insert return date] to confirm our engagement.

Thank you for your collaboration.
Sincerely,
[Your Name]

[Your Title]



[Your Organization]
[Your Contact Information]

Accepted by:

[Recipient Name]

[Date]



