
Collaboration Proposal for [Project Name] 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this letter finds you well. We are excited to reach out to you regarding a potential 

collaboration on our project, [Project Name], which focuses on [brief description of the project]. 

We believe that your expertise in [mention relevant field/area] would greatly enhance the scope 

and impact of this initiative. 

The goal of [Project Name] is to [state primary objectives]. We are particularly interested in 

exploring international perspectives and practices that could inform our approach, and we see 

your organization as an ideal partner to help achieve this goal. 

We would be grateful for the opportunity to discuss this collaboration further and explore how 

we can work together to realize the success of [Project Name]. We are open to various forms of 

partnership and would appreciate your thoughts on this matter. 

Please let us know a convenient time for you so that we can schedule a meeting to discuss this 

proposal in more detail. Thank you for considering our request; we look forward to the 

possibility of collaborating with you. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


