
Faculty Exchange Collaboration Proposal 

[Your Name] 

[Your Position] 

[Your Department] 

[Your Institution] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Department] 

[Recipient's Institution] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a faculty exchange collaboration 

between our institutions, [Your Institution] and [Recipient's Institution]. This initiative aims to 

enhance our academic programs, share best practices, and foster research opportunities in our 

respective fields. 

We believe that this collaboration will provide valuable professional development opportunities 

for both our academic staff and will ultimately benefit our students. We envision a schedule 

where faculty from both institutions could teach courses, participate in joint research projects, 

and engage in scholarly activities. 

We are enthusiastic about the potential outcomes of this collaboration and would appreciate the 

opportunity to discuss this proposal in further detail. Please let us know a convenient time for 

you to meet or if there are additional stakeholders we should include in this conversation. 

Thank you for considering this opportunity. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


