
Partnership Proposal for Capacity Building 

Workshop 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are reaching out to explore a potential partnership opportunity with 

[Recipient's Organization]. 

As you may know, the need for enhanced skills and knowledge in [specific area or topic] is 

critical for [target audience]. To address this need, we are planning to host a Capacity Building 

Workshop on [Date(s)] at [Location]. Our aim is to empower participants with the tools and 

knowledge necessary to [goal of the workshop]. 

We believe that collaboration is key to maximizing the impact of this initiative. Thus, we would 

like to propose a partnership with [Recipient's Organization]. Together, we can leverage our 

resources and expertise to create a meaningful and engaging experience for all participants. Your 

organization's involvement would not only bring additional credibility to the workshop but also 

enhance the collective learning experience. 

We envision the following areas of collaboration: 

• Co-facilitating workshop sessions 

• Providing materials and resources 

• Promoting the event through your networks 

We would love to discuss this proposal further and explore how we can work together to make 

this workshop a success. Please let us know your availability for a meeting in the coming weeks. 

Thank you for considering this partnership opportunity. We look forward to your positive 

response. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Phone Number]  

[Your Email Address] 


