
Letter of Recognition 

Date: [Insert Date] 

To: [Volunteer's Name] 

Address: [Volunteer's Address] 

Dear [Volunteer's Name], 

On behalf of [Library Name], I would like to take this opportunity to express our heartfelt 

gratitude for your outstanding contributions as a volunteer. Your dedication, passion, and 

commitment to our library have made a significant impact on our community. 

Throughout your time with us, you have demonstrated exceptional support in various activities 

such as [insert specific activities, e.g., organizing events, assisting patrons, managing book 

inventory], which have greatly enhanced our library services. Your efforts have not gone 

unnoticed, and we truly appreciate the countless hours you have dedicated. 

We are proud to not only have you as a volunteer but also as a vital member of our library 

family. Your positive attitude and willingness to help have inspired both staff and fellow 

volunteers alike. 

Please accept this letter as a token of our appreciation. We recognize and celebrate your 

invaluable contributions, and we look forward to seeing all the wonderful things you will 

continue to achieve. 

Thank you once again for your exceptional service. 

Sincerely, 

[Your Name] 

[Your Position] 

[Library Name] 

[Contact Information] 


