
Collaboration Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out to propose 

an exciting opportunity for collaboration between [Your Organization/Group Name] and 

[Library Name]. 

As a community-focused group, we are passionate about promoting literacy, education, and 

social engagement in our neighborhood. We believe that by working together, we can enhance 

the resources available to our local residents and create a more vibrant community space. 

We would like to propose a partnership where our volunteers can assist with various programs 

and initiatives at [Library Name], including but not limited to: 

• Organizing reading events for children 

• Hosting workshops and classes 

• Creating promotional materials for library programs 

• Supporting cataloging and organizing books 

We are eager to discuss how our collaboration can effectively serve the library's mission and 

benefit the community. I would appreciate the opportunity to meet with you at your convenience 

to explore this proposal further. 

Thank you for considering this collaboration. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization/Group Name] 


