
Request for Partnership 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are organizing [Event Name], which is scheduled to take place on [Event 

Date] at [Event Venue]. This event aims to [briefly describe the purpose of the event]. 

We believe that a partnership with [Recipient's Company/Organization Name] would 

significantly enhance the impact of this event. Your expertise in [their area of expertise] would 

bring immense value to our attendees and help us achieve our goals. 

We would like to explore the possibility of collaborating on this event. We propose to [briefly 

explain proposed partnership details, e.g., sponsorship, co-hosting, etc.]; we believe that this 

partnership would be mutually beneficial. 

We would appreciate the opportunity to discuss this partnership further and explore how we can 

work together to make [Event Name] a success. Please let us know your availability for a 

meeting or a call at your earliest convenience. 

Thank you for considering our proposal. We look forward to the possibility of collaborating with 

you. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


