Dear [Sponsor’s Name],

I hope this letter finds you well. My name is [Your Name], and | am the [Your Position] at [Your
Organization]. We are a non-profit organization dedicated to [Brief Description of Your
Organization's Mission].

This year, we are excited to announce our upcoming event, [Event Name], which will take place
on [Event Date]. This event aims to [Brief Description of Event Purpose, e.g., raise funds,
increase awareness, etc.], and we expect to reach a wide audience of [Target Audience].

We would like to invite [Sponsor's Company] to become a sponsor for this event. Your support
would greatly assist us in [Explain How Their Support Will Help: e.g., covering costs, providing
materials, etc.] and help us achieve our goals. In return, we will offer [List Sponsorship Benefits,
e.g., logo placement, recognition at the event, etc.].

We believe that a partnership with [Sponsor's Company] could be mutually beneficial, as it will
showcase your commitment to [Cause/Community].

Attached to this letter is our sponsorship proposal detailing various sponsorship levels and
associated benefits. We would love to discuss this opportunity further and answer any questions
you may have.

Thank you for considering our request. We look forward to the possibility of partnering with you
to make a difference in our community.

Sincerely,

[Your Name]

[Your Position]
[Your Organization]
[Contact Information]
[Website URL]



