
Letter of Acknowledgment 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt gratitude for your 

generous support. Your contribution of [specific amount or item] has made a significant 

difference in our efforts to [briefly describe the purpose or project]. 

Thanks to your kindness, we are able to [explain how the support will be used or its impact]. It is 

supporters like you who inspire us to continue our mission. 

Once again, thank you for your generosity. We are deeply appreciative of your support and look 

forward to keeping you updated on our progress. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 

[Your Contact Information] 


