Letter of Request for Financial Assistance

[Your Name]

[Your Address]

[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]

[Recipient's Name]
[Recipient's Position]
[Organization's Name]
[Organization's Address]
[City, State, ZIP Code]

Dear [Recipient's Name],

I am writing to you on behalf of [Your Organization/Community Group Name], a community-
oriented organization dedicated to [briefly describe your mission, e.g., improving local
education, enhancing community health, etc.]. We are currently seeking financial assistance for
an important project titled "[Project Name]."

This project aims to [provide a brief overview of the project, its goals, and its impact on the
community]. We believe that with your support, we can [explain how financial assistance will
help achieve the project's objectives].

We are requesting a financial contribution of [specific amount] to support the costs associated
with [briefly outline what the funds will be used for, e.g., materials, outreach, events]. Your
investment in this project will not only help in [explain the benefit to the community] but will
also demonstrate your commitment to [mention any shared values/mission].

| would greatly appreciate the opportunity to discuss this project further and explore how we can
collaborate for the betterment of our community. Please feel free to reach me at [your phone
number] or [your email address].

Thank you for considering our request. We look forward to your positive response.

Sincerely,

[Your Name]

[Your Position]

[Your Organization/Community Group Name]



