
Request for Donation 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization's Name], a 

non-profit organization dedicated to [briefly explain the mission of your organization]. We are 

reaching out to our valued community members to request your support for our upcoming 

project, [Project Name]. 

Our project aims to [describe the objectives and the impact of the project]. However, to achieve 

our goals, we need your generosity and support. We are seeking donations to help us cover 

[explain what the donations will be used for]. 

Your contribution, no matter the size, will make a significant difference in the lives of [describe 

the beneficiaries]. We are looking to raise [mention the target amount], and with your help, we 

can reach our goal. 

If you would like to support our cause, please make your donation by [provide details on how to 

donate, e.g., website, mailing address]. We also welcome donations of goods or services, if 

applicable. 

Thank you for considering our request. Your support enables us to continue our vital work and 

reach those in need. Please feel free to contact me at [Your Phone Number] or [Your Email 

Address] if you have any questions or require further information. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Contact Information] 


