[Your Organization's Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Date]

[Sponsor's Name]

[Sponsor's Company]
[Sponsor's Address]
[City, State, Zip Code]
Dear [Sponsor's Name],

I hope this message finds you well. I am writing on behalf of [Your Organization's Name], a
dedicated [brief description of your organization, e.g., nonprofit, community group] committed
to [your mission or purpose]. We are excited to announce our upcoming event, [Event Name],
scheduled to take place on [Date] at [Location].

This event aims to [briefly outline the purpose of the event, e.g., raise funds, promote awareness,
engage the community]. We anticipate attracting [number of attendees] participants from our
local community, providing an excellent opportunity for exposure to your brand.

We are currently seeking sponsors who are interested in partnering with us for this event. As a
sponsor, your company would receive [list benefits, e.g., logo placement, promotional
opportunities, recognition in press releases]. Your support would be invaluable in helping us
achieve our goals and create a lasting impact in our community.

| would love the opportunity to discuss potential sponsorship levels and how we can tailor the
partnership to align with your marketing objectives. Please feel free to contact me at [Your
Phone Number] or [Your Email Address] to arrange a convenient time to discuss further.

Thank you for considering this opportunity to support [Your Organization's Name] and make a
positive difference in our community.

Warm regards,



[Your Name]
[Your Position]

[Your Organization's Name]



