
Request for Donation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Orphanage Name] 

[Orphanage Address] 

[City, State, Zip Code] 

Dear [Donor's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at 

[Orphanage Name]. We are dedicated to providing a safe and nurturing environment for children 

in need, and we rely heavily on the kindness and generosity of our community. 

We are currently in need of various materials to support our day-to-day operations and enhance 

the lives of the children under our care. The items we require include: 

• Clothing and shoes 

• Toys and educational materials 

• Bedding and linens 

• Non-perishable food items 

Your support would make a tremendous difference in the lives of these children, and we would 

be incredibly grateful for any assistance you can provide. If you are in a position to donate, 

please do not hesitate to reach out to us at [Your Phone Number] or [Your Email Address]. 

Thank you for considering our request. Together, we can create a brighter future for the children 

at [Orphanage Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Orphanage Name] 


