
Feedback on Annual Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Feedback on the Annual Report 

Dear [Recipient's Name], 

Thank you for sharing the annual report for [Year]. I appreciate the effort and detail that went 

into its preparation. Here are my thoughts regarding the report: 

• Content Quality: The data presented is comprehensive and highlights key achievements 

effectively. 

• Clarity: The language used is clear and accessible, making it easy for stakeholders to 

understand the information. 

• Visual Presentation: The graphs and charts enhance the readability and impact of the 

report. 

• Areas for Improvement: Consider providing more context in certain sections to help 

clarify complex information. 

Overall, I believe the report serves its purpose well and reflects positively on our organization's 

efforts over the past year. Thank you for your hard work! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


