
Invitation to Participate in Focus Group 

Dear [Participant's Name], 

We are excited to invite you to participate in a focus group discussion aimed at [brief purpose of 

the focus group]. Your insights and experiences would be immensely valuable in helping us 

achieve our goals. 

Details of the focus group are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location or Virtual Link] 

• Duration: [Insert Duration] 

As a participant, you will have the opportunity to share your thoughts on [specific topics or 

products]. Your contributions will help shape [what the outcome will be, e.g., products, services, 

etc.]. 

Refreshments will be provided, and we will also offer a [insert incentive if applicable, e.g., gift 

card, stipend] as a token of appreciation for your time. 

If you are interested, please confirm your participation by [insert RSVP date] by replying to this 

email or contacting [insert contact information]. 

Thank you for considering this opportunity. We look forward to your participation! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


