Letter of Commendation

Date: [Insert Date]

To: [Volunteer Name]

From: [Your Name]

Subject: Commendation for Outstanding Volunteer Service

Dear [Volunteer Name],

| am writing to express my heartfelt gratitude and commendation for your outstanding volunteer
service with [Organization Name]. Your dedication, commitment, and enthusiasm have made a
significant impact on our community and the individuals we serve.

Throughout your time with us, you have gone above and beyond in every task you undertook.
Your efforts during [specific project or event] were particularly noteworthy, and your ability to
inspire and motivate others around you is truly admirable.

We are incredibly fortunate to have someone of your caliber on our team. Your contributions not
only enhance our organization but also uplift those we aim to support. Thank you for your hard
work, passion, and the time you invest in helping others.

On behalf of [Organization Name], | would like to formally commend you for your outstanding
volunteer service. We look forward to your continued involvement and the positive influence
you bring to our community.

Sincerely,

[Your Name]

[Your Position]

[Organization Name]

[Contact Information]



