
Project Impact Review Letter 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are writing to formally conduct a review of the impact of the [Project Name] implemented on 

[Project Start Date]. The purpose of this review is to assess the effectiveness, challenges, and 

overall results of the project. We believe that understanding these factors will help us to improve 

future initiatives. 

Project Overview 

[Brief description of the project, its objectives, and its target population] 

Evaluation Metrics 

[List the metrics used to measure the project's impact] 

Findings 

[Summarize the findings of the impact assessment, including successes and areas for 

improvement] 

Recommendations 

[Provide recommendations based on the findings to enhance the project's impact in the future] 

We appreciate your attention to this important review and look forward to your feedback. Please 

feel free to reach out to us at [Your Contact Information] for any further information. 



Thank you for your collaboration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


