
Project Findings Report 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Findings Report for [Project Name] 

Introduction 

This report presents the findings of the [Project Name] conducted from [Start Date] to [End 

Date]. The purpose of this project was to [Objective of the Project]. 

Methodology 

[Brief description of the methodology used in the project.] 

Findings 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

Conclusion 

In conclusion, the project has revealed [Summary of the overall findings]. 

Recommendations 

Based on the findings, the following recommendations are suggested: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Attachments 

[List of any attachments or supporting documents] 

Thank you for your attention. Should you have any questions, please feel free to reach out. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


