
Funding Confirmation Letter 

Date: [Insert Date] 

To: 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that your project proposal titled "[Project Title]" has been 

approved for funding by [Funding Organization's Name]. We appreciate the effort and detail you 

have put into your proposal, highlighting the significant impact this project will have on [brief 

description of the project impact]. 

The total amount of funding awarded is [Amount]. This funding will be disbursed on 

[disbursement details, e.g., schedule, milestones]. Please review the attached terms and 

conditions regarding the use of the funds. 

We look forward to seeing the positive outcomes of your project and encourage you to keep us 

updated on your progress. Should you have any questions, please do not hesitate to reach out. 

Thank you for your commitment to [field or community]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Funding Organization's Name] 

[Contact Information] 


