
Financial Backing Notification 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company/Organization Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that [Your Company/Organization Name] has approved financial 

backing for the [Project Name] project. This funding aims to support the successful 

implementation and completion of the project, which aligns with our mutual goals and vision. 

The total amount of backing will be [Insert Amount], which will be disbursed in the following 

phases: 

• [Phase 1 Description and Amount] 

• [Phase 2 Description and Amount] 

• [Phase 3 Description and Amount] 

We are excited about the potential impacts of this project and look forward to collaborating 

closely with you to ensure its success. 

If you have any questions or need further clarification, please do not hesitate to reach out. 

Best regards, 

[Your Signature (if sending hard copy)] 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Contact Information] 


