
Internship Position Opening 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are excited to announce the opening for an internship position at [Company Name]. Our 

organization is looking for enthusiastic individuals who are eager to learn and contribute to our 

team. 

Position Title: [Internship Position Name] 

Duration: [Duration of Internship] 

Location: [Location] 

As an intern, you will have the opportunity to work alongside experienced professionals and gain 

hands-on experience in [briefly describe the field/industry]. We value creativity and innovation 

and encourage our interns to share their ideas. 

To apply, please send your resume and a cover letter to [email address] by [application deadline]. 

We look forward to reviewing your application. 

Thank you for your interest in joining [Company Name]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


