
Internship Opportunity Notification 

Dear [Recipient's Name], 

We are pleased to inform you about an exciting internship opportunity at [Company Name]. This 

internship is designed to provide practical experience and insights into the [industry/field] while 

enhancing your skills. 

Position: [Internship Position Title] 

Duration: [Duration of Internship] 

Location: [Location] 

If you are interested in applying for this internship, please submit your resume and cover letter to 

[Contact Email] by [Application Deadline]. 

We look forward to your application! 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


