
Grant Application Cover Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Recipient Name 

Recipient Position 

Funding Organization 

Funding Organization Address 

City, State, Zip Code 

 

Dear [Recipient Name], 

I am writing to submit our grant application for the [Project Name], a youth engagement 

initiative aimed at [brief description of project objectives]. Our organization, [Your 

Organization's Name], is dedicated to enhancing opportunities for youth in [community or target 

area] and believes this project aligns perfectly with the goals of [Funding Organization]. 

The primary objective of this project is to [insert main objectives]. We aim to engage [number] 

of youth participants, providing them with opportunities to develop critical skills, enhance 

leadership abilities, and foster community connections. 

We are requesting [insert amount] to support this project, which will be utilized for [brief 

explanation of how funds will be spent]. We have partnered with [list any partners] to ensure a 

comprehensive approach to youth engagement. 



Thank you for considering our application. We are excited about the potential to work alongside 

[Funding Organization] to make a meaningful impact in the lives of youth in our community. 

Please find our detailed proposal attached, and we look forward to the opportunity to further 

discuss our project. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


