
Grant Application Cover Letter 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient Name]  

[Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to submit our application for the [Specific Grant Name] to support [brief description 

of your social enterprise and its mission]. Our organization, [Your Organization Name], has been 

committed to [describe the focus of your enterprise and the community impacted]. 

We are seeking funding to [specific purpose of the grant, e.g., expand our programs, enhance our 

services, etc.]. The amount requested is [amount] which will be utilized for [briefly outline how 

the funds will be used]. 

We believe that with your support, we can make significant strides towards [describe expected 

outcomes and benefits to the community]. Enclosed with this letter are our detailed proposal and 

relevant documents for your consideration. 

Thank you for considering our application. We appreciate the opportunity to partner with 

[Recipient Organization Name] in advancing [mention common objectives or mission]. We look 

forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


