
Grant Application Cover Letter 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Funding Organization]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to submit a grant application for our health and wellness program, [Program Name], 

aimed at [Brief Description of Program Purpose]. Our mission at [Your Organization] is to [State 

Your Organization's Mission], and we believe that with the support from [Funding 

Organization], we can significantly enhance our impact in the community. 

The funding will be utilized to [Describe How the Funds Will Be Used], which aligns with your 

goal of [Mention a Specific Goal of the Funding Organization]. We have outlined a detailed plan 

in our proposal that includes [Briefly Describe Key Components of the Program]. 

Enclosed with this letter is our grant proposal, which provides further details and collaborative 

strategies that we aim to implement. We appreciate your consideration of our application and 

hope to partner with [Funding Organization] to make a lasting difference in our community's 

health and wellness. 

Thank you for considering our request. I look forward to the opportunity to discuss this proposal 

further. 

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization] 


