
Grant Application Cover Letter 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to submit a grant application for [Project Title], an initiative dedicated to promoting 

environmental conservation in [Location/Area]. Our organization, [Your Organization Name], is 

committed to protecting and restoring natural habitats, engaging local communities, and 

fostering sustainable practices. 

This project aims to [briefly describe the project goals and objectives]. We believe that with your 

support, we can make a significant impact in safeguarding our environment and creating lasting 

change. 

We are seeking a grant of [amount requested] to fund [specific purposes of the grant]. Enclosed 

with this letter, you will find our detailed proposal outlining the project scope, timeline, and 

budget. 

Thank you for considering our application. We are looking forward to the opportunity to partner 

with [Recipient Organization Name] in this important endeavor. Please feel free to contact me at 

[your phone number] or [your email address] if you need any further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 


