
Inquiry for Co-Hosting an Event 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am reaching out on behalf of 

[Your Organization]. We are currently in the planning stages of an exciting event scheduled for 

[Event Date], and we believe that partnering with [Recipient's Organization] would greatly 

enhance the experience for all involved. 

We envision this event as an opportunity to [briefly describe the event purpose and goals]. Given 

your organization's expertise in [Recipient's Area of Expertise], we think your involvement 

would be invaluable. 

Would you be open to discussing this opportunity further? We would love to explore how we can 

work together to make this event a memorable success. 

Thank you for considering this opportunity. I look forward to your response. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


