
Partnership Engagement Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am reaching out on behalf of [Your Organization] to 

explore potential partnership opportunities between our organizations. 

At [Your Organization], we are dedicated to [brief description of your organization's mission or 

purpose]. We believe that collaborating with [Recipient Organization] could lead to mutually 

beneficial outcomes. 

We would love the opportunity to discuss this further and explore how we can work together. If 

you are open to it, I would appreciate the chance to meet at your convenience to discuss this in 

detail. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


