
Request for Grant Support 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request grant support for our upcoming book distribution program, which aims to 

provide free educational books to underserved communities in [specific location or 

demographic]. This initiative seeks to promote literacy and lifelong learning among children and 

young adults. 

We have identified [specific number] of schools and community centers that would greatly 

benefit from this program. By distributing [specific number] books, we aim to reach [specific 

number] children and young adults, fostering a love for reading and improving their academic 

performance. 

The total cost of this project is estimated at [total amount]. We are seeking a grant of [amount 

you are requesting] to assist with the costs of purchasing and delivering these books. We believe 

that your support will make a significant impact in the lives of many. 



Thank you for considering our request. I would be happy to discuss this proposal in more detail 

and provide any further information needed. Please feel free to contact me at [your phone 

number] or [your email]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


