
Funding Request Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to seek funding for our Literacy Enhancement Initiative, aimed at improving 

literacy rates within our community. Our initiative focuses on providing resources, training, and 

workshops designed to empower individuals with essential reading and writing skills. 

The need for this program is evident, as recent studies show that [insert statistics or findings 

related to literacy in your community]. With your support, we aim to reach [insert target 

demographic], providing them with the tools they need to succeed. 

We are requesting a funding amount of [insert amount], which will be allocated towards [briefly 

explain how the funds will be used]. We believe that with your partnership, we can make a 

significant impact. 

Thank you for considering our request. We would be happy to provide additional information or 

meet at your convenience to discuss this proposal further. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


