
Request for Funding Support for Foreign Aid 

Mission 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Organization/Agency Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization's Name], an 

organization committed to [briefly describe your mission and objectives]. We are currently 

preparing for a foreign aid mission to [location] aimed at [describe the purpose of the mission, 

e.g., providing humanitarian assistance, disaster relief, etc.]. 

The mission is scheduled to take place from [start date] to [end date], and will involve [brief 

description of activities planned]. Given the current situation in [location], your support would 

be invaluable to us in ensuring the success of this mission. 

We are seeking funding in the amount of [specific amount] to cover essential costs including [list 

major expenses such as travel, supplies, personnel, etc.]. We believe that, through our joint 

efforts, we can make a significant impact on the lives of those in need. 

Please find attached a detailed proposal outlining our mission, objectives, and budget. We would 

greatly appreciate your consideration of our request for funding and would welcome the 

opportunity to discuss it further at your convenience. 

Thank you for considering our appeal. We look forward to the possibility of partnering with you 

to make a difference. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization's Name] 



[Your Contact Information] 


