
Letter of Submission for Financial Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I am writing to formally request financial assistance for our music outreach program, [Program 

Name]. Our initiative aims to provide musical education and opportunities to underprivileged 

youth in [Location/Community]. 

Since our inception in [Year], we have successfully engaged [number] young participants, 

fostering not only musical skills but also personal growth and community involvement. 

However, to continue and expand our services, we are seeking funding support to cover [specific 

needs, e.g., instruments, lessons, workshops]. 

We believe that with your support, we can make a significant impact on the lives of these young 

individuals by helping them discover their talent and passion for music. Enclosed you will find 

our program proposal and budget outline for your review. 

Thank you for considering our request. We hope to partner with [Organization Name] to ensure 

that every child has the opportunity to experience the joy of music. 

Sincerely, 



[Your Name] 

[Your Title/Position] 

[Your Organization Name] 


