
Invitation to Keynote Speaker 

Dear [Speaker's Name], 

We are excited to invite you to be the keynote speaker at our upcoming milestone celebration for 

the [Charity Project Name], scheduled for [Date] at [Venue/Location]. Your remarkable 

contributions and commitment to [related field or topic] would greatly inspire our guests and 

attendees. 

The event will showcase the achievements and impact of our charity project, and your insights 

would be invaluable as we celebrate our progress and set our vision for the future. 

Details of the event are as follows: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Venue: [Venue Name, Address] 

• Audience: [Describe audience, e.g., community members, stakeholders, etc.] 

We would be honored to have you address our attendees and share your expertise. If you are 

available, we would love to discuss this further and make arrangements that suit your schedule. 

Thank you for considering this invitation. We hope to hear from you soon. 

Warm regards, 

[Your Name] 

[Your Position] 

[Charity Organization Name] 

[Contact Information] 


