
Public Health Program Outreach 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are reaching out to inform you about an important public health initiative, 

[Program Name], aimed at [briefly describe the purpose of the program]. 

This program will benefit our community by [highlight key benefits]. We believe that your 

involvement could make a significant difference, and we would like to invite you to participate 

in [details of the event/workshop/initiative]. 

Details of the event are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• RSVP by: [Insert RSVP Date] 

Please feel free to contact me at [Your Phone Number] or [Your Email] should you have any 

questions or require further information. We sincerely hope you will consider supporting this 

vital program. 

Thank you for your time and consideration. We look forward to your positive response. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information] 


