
Arts Charity Project Funding Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Charity/Foundation Name] 

[Charity/Foundation Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing on behalf of [Your Organization or Project Name], a dedicated arts charity focused 

on [brief description of your mission and activities]. We are currently seeking funding to support 

our upcoming project, [Project Name], which aims to [short description of the project's goals and 

significance]. 

We believe that [explain how the project aligns with the mission of the recipient organization or 

why their support would be valuable]. Our target audience includes [describe target audience] 

and we anticipate that this project will [describe expected outcomes and benefits]. 

We would be grateful if you could consider our request for funding. We are looking for a grant 

of [specify amount], which will be used for [brief breakdown of how funds will be allocated]. 

Attached, you will find our project proposal, budget plan, and any additional information that 

may assist you in making a decision. We hope to foster a partnership with [Charity/Foundation 

Name] and would appreciate the opportunity to discuss this further. 

Thank you for considering our funding inquiry. We look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


