
Letter of Recognition 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

On behalf of [Organization Name], I would like to express our deepest gratitude for your 

exceptional contributions as a volunteer. Your dedication, hard work, and passion have made a 

significant impact on our community and the individuals we serve. 

We recognize that volunteering can sometimes lead to burnout and stress, making it essential to 

take time for personal downtime. It is important to recharge and foster a healthy balance between 

giving and self-care. Your well-being is crucial in continuing your invaluable service to others. 

Thank you once again for your commitment and the positive change you bring to our 

organization and the wider community. We are truly grateful for your service. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


