
Request for Sponsorship 

Date: [Insert Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are excited to announce our upcoming Annual Charity Gala, scheduled for [Insert Date] at 

[Insert Venue]. This event promises to be a remarkable night dedicated to [briefly state the 

purpose or cause of the gala]. With your support, we can make a significant difference in our 

community. 

We are seeking sponsorship to help cover the costs of this grand event and to further our mission. 

Your contribution would not only enhance the gala experience but would also demonstrate your 

commitment to supporting [mention the cause or community]. 

As a sponsor, you will receive numerous benefits, including: 

• Recognition in the event program 

• Prominent logo display at the event 

• Social media shout-outs 

• Complimentary tickets for your team 

We offer various sponsorship levels to accommodate your philanthropic goals, and we would be 

thrilled to work with you to create a partnership that benefits both our organization and your 

company. 

We hope to discuss this opportunity with you further and explore how we can work together for 

a meaningful cause. Please feel free to contact me at [Your Phone Number] or [Your Email 

Address]. 

Thank you for considering this opportunity to make a difference. 

Warm regards, 

[Your Name] 



[Your Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 


