
Grant Request for Mission Outreach 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Grant Provider's Name]  

[Grant Provider's Title]  

[Grant Provider's Organization]  

[Grant Provider's Address]  

[City, State, Zip Code] 

Dear [Grant Provider's Name], 

I am writing to request a grant of [amount] from [Grant Provider's Organization] to support our 

mission outreach program, [Program Name]. Our organization, [Your Organization], is dedicated 

to [briefly describe your mission and objectives]. 

The funding will be used for [describe specific needs and how the funds will be allocated, e.g., 

community workshops, resources, outreach activities]. With your help, we aim to [describe the 

impact and benefits of the program]. 

We believe that your investment in our mission will enable us to [state anticipated outcomes and 

benefits]. We are committed to transparency and will provide detailed reports on the use of the 

funds and the outcomes achieved. 

Thank you for considering our request. We would be grateful for the opportunity to discuss this 

further and explore ways we can work together to achieve our common goals. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization] 


