
Emergency Funding Request 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Organization Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request emergency funding for 

[Describe the reason for the funding request, e.g., unexpected medical expenses, natural disaster 

recovery, etc.]. Due to [explain the circumstances that led to the need for emergency funding], I 

find myself in urgent need of financial assistance. 

The total estimated cost for [briefly describe what the funding will cover] is [amount]. 

Unfortunately, my current financial situation does not allow me to meet these unexpected 

expenses. 

I am committed to [explain any steps you are taking to address your situation, such as seeking 

other funding sources, plans for recovery, etc.]. Any assistance that you can provide would be 

greatly appreciated and will help alleviate the burden during this challenging time. 

Thank you for considering my request. I am looking forward to your positive response. Please 

feel free to contact me at [your phone number] or [your email address] if you require any further 

information. 

Sincerely, 

[Your Name] 

[Your Title/Organization, if applicable] 

[Your Address] 


