
Dear [Donor's Name], 

We hope this letter finds you well. My name is [Your Name], and I am the [Your Position] of 

[Charitable Foundation Name]. Our foundation is dedicated to [briefly describe the mission of 

the foundation, e.g., "providing educational resources to underprivileged children"]. 

Since our inception in [Year], we have made significant strides in [describe key achievements or 

programs]. We believe that with the right support, we can achieve even more and make a lasting 

impact in our community. 

We are reaching out to you because we believe that your values align closely with our mission. 

We would be honored if you would consider partnering with us to help further our efforts. Your 

contribution could help us [explain how the donation will be used, e.g., "provide scholarships, 

organize community events, or fund educational programs"]. 

I would love the opportunity to discuss this further and explore how we can work together to 

make a difference. Please feel free to reach out to me directly at [Your Phone Number] or [Your 

Email Address]. 

Thank you for considering our request. Together, we can make a substantial difference in the 

lives of those we serve. 

Sincerely, 

[Your Name] 

[Your Position] 

[Charitable Foundation Name] 

[Foundation Contact Information] 


