
Media Outreach Introduction Letter 

Date: [Insert Date] 

[Recipient's Name]  

[Recipient's Title]  

[Media Outlet Name]  

[Media Outlet Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this letter finds you well. We are [Foundation Name], a charitable organization 

dedicated to [briefly describe mission and goals]. Since our inception in [year], we have been 

committed to [specific focus areas or populations served]. 

Our work has positively impacted [mention key achievements or statistics], and we are 

continuously striving to expand our reach. We believe that effective media partnerships can 

amplify our voice and enhance community engagement. 

We would love to explore opportunities to collaborate with [Media Outlet Name] to raise 

awareness about our upcoming initiatives, including [briefly mention events, campaigns or 

programs]. It would be a privilege to share our stories and insights with your audience. 

We are keenly interested in discussing how we can work together and would appreciate the 

chance to connect in the near future. Thank you for considering our outreach, and we look 

forward to the possibility of collaborating with you. 

Sincerely, 

[Your Name]  

[Your Title]  

[Foundation Name]  

[Phone Number]  

[Email Address]  

[Website URL] 


