
Introduction Letter for Grant Application 

[Your Name] 

[Your Title] 

[Foundation Name] 

[Foundation Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to introduce [Foundation Name], a charitable organization dedicated to [briefly 

describe the mission and objectives of the foundation]. Since our inception in [year], we have 

focused on [describe key efforts and achievements], positively impacting [mention target 

beneficiaries or communities]. 

We believe in the power of collaboration and are seeking to partner with organizations like 

yours. We are particularly interested in [mention specific programs or initiatives relevant to the 

grant application] that align with our mission. 

Enclosed are our foundation's goals, recent achievements, and a brief overview of our programs. 

We would be grateful for the opportunity to discuss potential funding and support for our 

initiatives that can make a difference in our community. 

Thank you for considering our request. We look forward to the possibility of working together to 

achieve lasting change. 



Sincerely, 

[Your Name] 

[Your Title] 

[Foundation Name] 

[Foundation Website] 


