
You're Invited to Our Upcoming Volunteer 

Training Session! 

Dear [Volunteer Name], 

We are excited to invite you to our upcoming volunteer training session scheduled for [Date] at 

[Time]. The session will take place at [Location]. 

This training is essential to familiarize you with our mission, the various programs we offer, and 

how you can best contribute as a volunteer. 

Details: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

Please confirm your attendance by [RSVP Date] by replying to this email. 

We look forward to seeing you there! 

Best Regards, 

[Your Name] 

[Your Title] 

[Organization Name] 


