
Letter of Recognition 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

On behalf of [Your Organization/Your Name], I would like to express our heartfelt gratitude for 

your generous financial assistance. Your support has played a crucial role in [briefly explain the 

purpose or impact of the assistance, e.g., "helping us provide resources to our community"]. 

We truly appreciate your commitment to [mention specific outcomes, e.g., "supporting 

education, promoting welfare"], and we are inspired by your dedication. 

Thank you once again for your invaluable contribution. We look forward to your continued 

partnership in making a difference. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


