Community Event Involvement
Confirmation

Date: [Insert Date]
Dear [Recipient's Name],

We are pleased to confirm your involvement in the upcoming [Event Name] scheduled for
[Event Date]. Your participation as [Role/Position] will greatly contribute to the success of the
event.

Below are the details of your involvement:

o Event Date: [Event Date]

e Event Location: [Event Location]

e Time: [Start Time] - [End Time]

o Role/Position: [Role/Position]

Thank you for your commitment to our community. We look forward to your valuable
contributions.

Best regards,

[Your Name]

[Your Position]
[Organization Name]
[Contact Information]



