Client Service Feedback Summary

Date: [Insert Date]
Client Name: [Insert Client Name]

Service Provided: [Insert Service Description]

Feedback Overview

We appreciate your feedback regarding our service. Below is a summary of the feedback we
received:

Positive Comments:
e [Comment 1]
e [Comment 2]

e [Comment 3]

Areas for Improvement:

o [Areal]
e [Area2]
e [Area3]

Action Plan

We take your feedback seriously and have outlined the following actions to improve our service:

e [Action 1]
« [Action 2]
e [Action 3]

Thank you for your valuable insights. We look forward to serving you better in the future.
Best regards,
[Your Name]

[Your Title]
[Your Company]



