
Official Acceptance of Donation 

Date: [Insert Date] 

[Donor's Name] 

[Donor's Address] 

Dear [Donor's Name], 

On behalf of [Organization Name], I would like to extend our heartfelt gratitude for your 

generous donation of [describe the donation, e.g., "a monetary gift of $500" or "medical 

supplies"]. Your support will significantly contribute to our mission of [briefly describe the 

organization's mission or project]. 

This donation will help us [mention the impact of the donation]. We are committed to making a 

positive difference in our community, and your contribution is essential to achieving our goals. 

Thank you once again for your kindness and support. We greatly appreciate your commitment to 

[cause or mission] and look forward to keeping you updated on our progress. 

Warm regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Organization Address] 

[Contact Information] 


