
Letter of Appreciation 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Donor's Name] 

[Donor's Organization] 

[Donor's Address] 

[City, State, Zip Code] 

Dear [Donor's Name], 

On behalf of [Your Organization], I would like to extend our heartfelt appreciation for your 

generous support through your recent donation of [amount] towards [specific project or purpose]. 

Your commitment to our cause has made a significant impact in the lives of those we serve. 

Thanks to your contribution, we have been able to [describe specific outcomes or benefits 

resulting from their support]. Your belief in our mission inspires us to strive for excellence and 

expand our reach. 

We are truly grateful for your support and look forward to keeping you updated on our progress. 

Together, we can create more opportunities and bring about positive change in our community. 

Thank you once again for your kindness and generosity. 

Sincerely, 

[Your Signature (if sending a hard copy)] 



[Your Name] 

[Your Title] 

[Your Organization] 


